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AGREEMENT 


Between 

LIVINGSTON BOARD OF EDUCATION 


And 

LIVINGSTON ASSOCIATION OF SCHOOL SECRETARIES 


For the Period 

* « « « a i I 

rrom uiuy 1, iyoy to uunt? 


% nnrs 

17 ^ 



this XL'] 

0969 ), 

BETWEEN 


THIS 

rL 


AND 


AGREEMENT is made and entered into 
cfc.y of duns, Nineteen Hundred and Sixty-nine 


THE BOARD OF EDUCATION OF WE 
TOWNS!ii P OF LIVINGSTON. ESSEX 
COUNTY, NET JERSEY, hereafter 
the "Hoard"; 

LIVINGSTON ASSOCIATION OF SCHOOL SECRETARIES 
hereafter the "Association"; 


WHEREAS, pursuant to the reauirements of the New Jersey 

Employer-Employee Relations Act, agreements reached between public 

employers and the majority representatives of an appropriate employee 

unit snail be embodied in writing, signed by the authorized represents- 

» 

tives and filed with the Mew Jersey Public Employment Relations 
Commission; and 

WHEREAS, certain agreements have been reached between 
the Board and the Association, the said Association being the 
recognized majority representative of tne unit of the Board's 
employees consisting of all of the regularly employed contractual, 
secretarial and clerical staff of the school district. (Unless 
otherwise indicated, as used herein the term "employee" shall 
rfsfer to all employees covered in the described unit as above 
defined#5 

NOW, THEREFORE, it is mutually agreed between the 


Board and iho Association as follows: 




AFT! CUM 
compensation 

The salary schedule to obtain for employees covered in 
the unit shall be as set forth on Schccule A annexed hereto and 
made a port hereof* 


art ac it 

CERTAIN MEUICAL BENEFITS 

The Board hereby agrees to provide certain medical 
benefits, all in accordance with Schedule B annexed hereto 
and made a part hereof* 

The Board further agrees to include in the contract 
for 1970-71 a provision to the effect that it will pay all 
premium costs in full for the appropriate plan of coverage of 
Blue Cross-Blue Shield for the 1970-71 contract year as listed 
in Schedule B* 

ARTICLE IN 
GRIEVANCE PROCEDURE 

The grievance procedure to obtain shall be; as set 
forth on Schedule C annexed hereto and made a part hereof* 

ARTICLE IV 

SICK LEAVE, TEMPORARY AND EXTENDED 
LEAVES OF ABSENCE 

Sick leave rights and temporary and extended leaves 
of’ absence shall be as provided for an Schedule D annexed 
hereto and node a part hereof* 




SUBSEQUENT NEGOTIATIONS PROCEDURE 
The Board and the Association agree that negotiations 
concerning the terms and conditions and employment for the con¬ 
tract which shall succeed this agreement shall commence no later 
that the week of October 15, 1969, at which time all Association 
reouests to the Board shall be submitted in writing. Both parties 
shall have representatives meet to negotiate at mutually agreed 
upon times. Each party shall submit to the other at least three 
days prior to any meeting pertinent material on matters to be dis¬ 
cussed; however, this time limit may be waived by mutual consent. 

The aforesaid negotiations procedure can be modified 
by mutual agreement of both parties. 

ARTICLE Vi 

DURATION OF AGREEMENT 

This agreement dated as above shall take effect on 
July 1, 1969 s and shall continue in full force and effect without 
change until June 30. 1970. 

ARTICLE Vil 
ENTIRE AGREEMENT 

This agreement incorporates the entire understandirg 
of the parties on all issues covered and provided for herein, 
and during the term of this agreement, neither party shall be 
required to renegotiate concerning said issues for the period 


covered herein. 



IN WITNESS THEREOF, the part iss hereto have caused 
this agreement to be executed by their duly authorized officers 
on the day and year aforesaid. 


For the Board: 



For the Association: 
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*<601c-* i donor i is 


•Ml regular employees who work al least twenty (20) hours each -,vee.< 
in their job category shall be eligible for employee benefits paid by .the 
board as prescribed by the board, and as nrovjded for each year in the 
annual school budgets 

•there both huso'ind and wile are employed by the board, each shall 
be entitled io the specified benefit* 

Employees contracted for ten or ;nore months each year shall be 
eligible fcr twelve months benefit coverage under this policy* Employees 
contracted fcr less than a ter; month period shall be eligible for benefits 
for only those months in which they work, providing they work 50% or more 
of the contract year normal for their classification, and at least twenty 
(20) hours each week. 

The board agrees to pay for the 1969-70 school year, the cost of 
Blue Cross-Blue Shield coverage for all employees covered by this contract 
in accordance with the folioHngi full premium for single coverage, or 
one-half of the premium for full family plan, or one-half of the premium 
for any other plan of coverage apprec iate to the employee's marital 
status, such as Husband and Wife or Parent and Child; except in no 
instance shall such payment by the board be less than the full current 
premium for coverage by n single contract* 

when an employee is covered by Blue Cross-Blue Shield Senior 
Coverage, the board shall pay for one-half the premium cost of the 
selected plan of' coverage but in no ease shall such payment by the board 
be less titan the full cost of the premium for single coverage under 
Blue Cross -Blue Shield Senior Coverage* 
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SCHtDULL C 


GHj^VAf 'CE _ PrtX SDURE 

='■» '->\ : te.fen 1 ,.oL_r_gt_„ oso 

\ n employee is encouraged to resolve his grievance through 
informal discussion between the relevant parties at the lowest possible 
levels.. H the fcrml grievance procedure is initiated, it shall not be 
mandatory to continue -through all of its stages if satisfactory resolution 
is achieved at lower levels., 

B. Def ini ti Jarms 

!c Grievance: A grievance shall mean a complaint by- an em¬ 
ployee that there has been as to him a misinterpretation, misappli¬ 
cation or violation of any of the provisions of the contract (to which 
this grievance procedure is annexed) or of any policy or administrative 
riecisi on* 

?, Employee: Said term shall include any regularly employed 
individual, whether full or part time, receiving compensation from 
the bemrd. !t shall not include non-contractual employees such as 
substitutes or tutors, nor shall it include, in their capacity as 
such, employees o^ collateral ventures of the board such as the summer 
school or the Livingston Student Development Program, 

3 0 Exclusions: However, the term "grievance" shall not apply 
to any rroiter for which (l) a method of review is prescribed by lav/ or 
State Beard Rule*; or wherein (?) The Board of Education is without 
authority to act; or wherein (3) a complaint relates to the non-renewal 
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bCil;:LiX.h (. (coni. ) 


or termination on notice of r< non- 


tenure employee's contract 


& Saoe cnj Principles 

la fi ° e ^ lo y e ® Participating in the grievance procedure hereii 
outlined, whetheras a party or a respresntative, shall be subject to 
coercion, restraint, discrimination or reprisal in his employment by 
reason of such participation* 


Except at Stage ill, all discussions, (nestings and conferences 
shall, insofar as practicable, be conducted during normal daytime hours 
and without undue interference with the parties’ regular duties, and 
maximum efforts shall be made to avoid involvement of students in any 
phase cf the grievance procedure. It is to be expected that Stage II! 
proceedings will ordinarily be conducted in the evening at executive 
' sessions of the Board of Education. 

3. The aggrieved employee shall have the right to be repre¬ 
sented at all stages of the procedure, by himself, by an appropriate 
officer or designee cf his employee unit, and/or by counsel, when an 
employee will be represented, written notice must be given three (?) 
days in advance. 


4 * S *iP«lated times provided for herein are intended as outer 
limits to be strictly adhered to, except in cases of closing of school 
or extenuating circumstances such as illness or personal emergency, in 
which events the aggrieved party and his superior at the then oendirw 

* j 

stage of the grievance shall mutually agree to appropriate extensions 
of time. 


5o This policy generally provides for three stages of proce-rure, 
and in the case of most employees it will operate M Ml stapes. 


*■» H «** 




SCHEDULE C (Cont.) 

However, in the instance of some employees and by reason of their 
position within the organizational scheme prevailing in this district, 
'-/tape I in the procedure may be eliminated* if such is the case, the 
ernoloyee shall commence his grievance at the stage determined by the 
position of his immediate superior, and he shall follow the procedure 
therefor as outlined herein* 

6. This grievance procedure and the administration hereof 
shall, in all resoects, comply with the laws and statutes of the State 
of New Jersey and with the Rules and Regulations of the State Board of 
education, and to the extent that any provision of this procedure of 
the administration hereof in any given case conflicts with any said 
lav., statute, rule or regulation, then the conflicting portion of this 
policy or the administration thereof in the particular case shall be 
null and void 0 

7« Determinations at the Stage il level may be made by on 
Assistant Superintendent or an Assistant Secretary-Assistant Business 
Administrator provided both the aggrieved and the Superintendent or 
the Secretary-8usiness Administrator (as the case may be) mutually 
agree in advance to accept a hearing and determination by such an 
Assistant. 

P a Stage 1 

An employee having a grievance shall present it in the first 
instance to his immediate superior within 60 calendar days after the 
occurrence of the event or events giving rise to the same* The pre¬ 
sentation may be oralj however, the immediate superior shall be 
specifically advised that the employee is invoking the formal pro- 
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SCHEDULE C (cont,) 


cedure provided for herein. The employee end the itrinedinte superior 
shnl] attempt to resolve the grievance promptly* end in any event* 
the immediate superior shall advise the aggrieved of his determination 
within 5 working days from the date of the original presentation of the 
grievance. The said advice may be given either orally or in writing in 
the discretion of the Stage I superior. 

E. Stone I I 

In the event that the aggrieved is not satisfied with the 
determination arrived at in Stage I, he shall file a written petition 
with the Superintendent of Schools or with the Secretary-Business 
Administrator in the case of those employees within the jurisdiction 
of his office. This petition shall be filed within 15 working days 
from the receipt of notice of the determination arrived at in Stare I, 
and he shall deliver a copy of his petition to the administrator who 


made the determination at the Stage I level. Failure to petition 

within the said 15 working days shall be deemed to constitute an 

abd ndonment of the grievance and an assent to the Stage I determi nat ion. 

The petition to be filed shall, contain at least the following; 

A. A brief description of the grievance and the essential facts 
relating thereto, including an identification of the provisions of 
the contract, board policy, or administrative decision which it is 
alleged have been misinterpreted, misapolied or violated. 

B. The dates upon which the aggrieved first commenced Stage I 
proceedings and received notice of the Stage I determination. 

C. The aggrieved's understanding of the Stage I determinetion 
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SCHEDULE C (coni. ) 


D„ A Description of' lf>e action requested to be taken or of the 
relief requested to be granted by the Superintendent or the Secretary- 
Business Administrator (as the case may be). 

£. The signature of the aggrieved, which signature shall constitute 
a representation that the petition’s contents are accurate and that it 
is filed in good faith for the purposes stated therein. 

Upon receipt of the petition, the Superintendent or the Secretary 
Business Administrator (as the case may be) shall direct the administrator 
making the Stage 1 determination to submit a written response to the 
petition setting forth his understanding of the following: 

A. The nature of the grievance and the essential facts relating 
thereto and the provisions of the contract, board policy, or adminis¬ 
trative decision which are alleged to be involved. 

B. The dates upon which the Stage ! proceeding was commenced and 
then determined. 

C. The determination made at Stage I and the reasons therefor. 

D. The signature of the Stage I superior, which signature shall 
constitute a representation that the determination made by him yurs 
arrived at after hearing all pertinent statements in the matter. 

Both the petition and the Stage I supervisor’s answer thereto 
shall be made available to the parties concerned. 

Utilizing the petition and the Stage I supervisor’s answer 
and all other information and date, the Superintendent or the Secretary- 
Business Administrator shall then proceed to determine the matter, and he 
shal] advise the parties of his determination within 15 working days 
from the date upon which the petition was first filed with him. 

His determination may be in either written or oral form. 
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SCHEDULE C (cont.) 


F. Gtnpe ill 

In the event that the aggrieved is not satisfied with the 
determination arrived at in Stage I!, he shall file a petition to 
the board within 10 working days from the receipt of notification of 
the Stage ii determination, and he shall forthwith deliver a copy thereof 
to the Secretary of the board. Failure to file a petition to the board 
within the said 10 working days shall be deemed to constitute an 
abandonment of the grievance and an assent to the Stage II determination. 

The board petition to be filed with the Board Secretary snail 
contain at least the following: 

fl . An incorporation by reference of the Stage II petition and 
answer, copies of which shall be delivered to the Board Secretary. 

3. The date upon which the aggrieved was informed of the Stage II 
determination. 

» 

C. Any additional matters not otherwise set forth in the Since !i 
petition which the aggrieved wishes to call to the attention of the 
board. 

D 0 A description of the action reouested to be taken or the relief 
requested to be granted by or from the board. 

F. The signature of the aggrieved,which signature shall constitute 
a certification as hereinabove provided for. 

Promptly after the filing of the board petition, the Superintendent 
or the Secretary-Business Administrator (as the case may be) shall prepare 
a full and complete written report of his findings and determinatIon node 
at the Stage li level, if one has not been previously prepared and he 


1 ? - 


v. 



SCHEDULE C (contj 


shall file the same with the board and deliver a copy thereof to the 
aggrieved. 

Thereafter, the board shall proceed to hear the matter as 
nronptlv as possibles The hearing shall be based upon the filed 
documents aforementioned unless the aggrieved or the Stage II adminis¬ 
trator requests the board to schedule a hearing date for the presenta¬ 
tion of other matters in which event the board shall do so. The board 
shall then render its determination of the issue or issues presented 
by the grievance within 30 calendar days from the date of the filing 
of all papers or, in the case of a scheduled hearing, within 30 
calendar days from the conclusion of the hearing. The board's 
determination may be rendered orally or in writing. However, if the 
same is rendered orally, it shall be in the presence of the parties 
and an accurate summary thereof shall be made available. 



SCHEDULE D 


SLCK. LEAVE. TEE PORARY ALP t.XTEi:L>?SD LEAVES OF ABSE NCE 

I. PERSONAL jjJUCSS 

a. One day of absence per month of employment contract she}] be allowed for 
personal illness each school year without pay deduction. 

b ° !Li e f S tHnn S G f ! ! olted " urnber of * da y s of sick leave are used during a 
school year, the balance or unused time shall be accumulated without limit. 

C * !!!L nC !? beyond leave provided for in "a" and "b" will be deducted on the 
baois of one-hsl» aay's pay for as many days as wtjre accumulated up to 
the end of the previous fiscal year* 

d ‘ [° r ^ bse " ce beyond accumulated days may be taken into consideration by 

the Board. Regularity of attendance and length of service shall be considered. 

e. In all absences under ihissection exceeding five consecutive work days, the 

employee shall file a physician’s certificate with the administrator to’whom 
he is responsible. 


In Workmen’s Comoensation 
post of duty as a result 
out of and in the course 
employee the full salary 
the calendar year without 
leave or the accumulated 
for absence during the wa 
received or was eligible 
amount of salary or wages 
section snail be reduced 
made for temporary disabi 


ca5es s whenever any employee is absent from his 
of a.personal injury caused by an accident arising 
of his employment his employer shall pay to such 
or ;vages for the period of such absence for up to 
having such absence charged to the annual sick 
sick leave. Salary or wage payments shall be made 
iting period and during the period the employee 
to receive a temporary disability benefit. Any 
paid or payable to the employee pursuant to this 
by the amount of any workmen’s Compensation award 
lity. 


11. QUARANTINE 


Absences due to quarantine not due to personal illness shall be allowed without 

ys of sick leave, upon filing of certificate of 


-- MM - * * * V * 4 * IV V 

deduction or reduction in days 
Quarantining officer. 


III. OTHER ABSENCES 

a. In cases of C R H ' 1 C ^ illness in family requiring employee’s presence, absence 

* L 1 if 3ll0wed w »*bout deduction. This is to be EMERGENCY only and not ex¬ 
tended to personal care of members of employee’s family. The period shall be 
from one to five days at discretion of the Superintendent or the Secretary- 
Business Administrator. y 

b. Emergency absence may be granted without pay deduction as follows: 

1. By applicant submitting a special recuest on the special form provided to 
the aomimsirator to whom he is responsible, prior to the occurence of the 
absence if possible. This request should state ivhat the emergency is that 
requires the employee’s absence From duty. 
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SCHEDULE. D (cent.) 


2 Two days to be allowed for emergency during school year, with one unused 
day allowed to be cumulative until two such days have been accumulated, 
for a total of not more than four in any school year. 

c 0 Maternity Leave 

1. Any employee of the Board of Education shall notify the administrator 

to whom she is responsible as soon as she is aware that she is pregnant. 
Mutual agreement can then be reached on the dais of resignation, in cases 
of non-tenure employee, or application for a maternity leaveof absence 
without pay, in case of a tenure employee. Her date of leaving will de¬ 
pend on ability to replace her, on the administrator's judgment as to the 
best date to leave, on the employee's wishes and her doctor’s advice. 

2. Leave of absence shall extend for one year following the birth of the 
child, and as much longer as may be reouired to terminate on the next 
succeeding July 1 for 12 month employees or September 1 for 10 month 
employees. 

3. If unusual conditions prevail the employee may apply to the Board of 
Education for permission to return to a position for which she •Qualifies, 
prior to the termination of the period for which leave was granted. 

d. Days for Funerals 

1. Absence due to death in immediate family shall be allowed without pay 
deduction up to five days. 

Immediate family means husband, wife, father, mother, parents—in—law, 
child, brother, sister, and immediate members of household. 

2. Absence due to death of other relatives shall be allowed without deduction 
for one day only for each death. 

e. Court Order 

In case of absence due to court subpoena or party to a suit, there shall be 

no deduction in salary provided proof is filed with Board of Education. 

f. Graduations 

1. Employee’s Graduation-Day of graduation shall be allowed without pay 

deduction. ... , 

2. Employee's child, husband, or wife-one day per individual shall be 
allowed without pay deduction. 
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